
  

 

Procedure for issuing Change in Land Use (Land Conversion) Certificate 

Procedure to be followed by the applicant and step by step movement of the application 

within the Department along with timelines for completion of each step is same irrespective 

of risk category (Low, Medium, High), size of firm (Micro, Small, Medium & Large), Investor 

type (Foreign, Domestic), Business location (Rural, Urban).  

 

Procedure to be followed by applicant:  

1. The applicant will submit conversion application online along with all required 

documents and fees 

2. After scrutiny of application, field enquiry and hearing, application will be 

approved and the applicant can download the Certificate from online system. 

 

Step by step movement of application within department along with timeline 

 

Step 
No 

Procedure Official involved Timeline 

1 Online application received and sent 

to Revenue Inspector online for 

scrutiny and inspection. 

BL&LRO (up to 10 decimal) 
SDL&LRO (above 10 
decimals to 100 decimal) 
DL&LRO (above 100 
decimals) 

Same day 
of 
submission 
of 
application. 

2 Scrutiny of the application and 

conduct of field level inspection and 

Submission of inspection report. 

Revenue Inspector of the 
concerned Mouza. 

15 days 

3 Conduct of hearing under 4C of the 

WBLR Act & approval of application 

and issue of Certificate online. 

BL&LRO (upto 10 decimal) 
SDL&LRO (above 10 
decimals to 100 decimal) 
DL&LRO (above 100 
decimals) 

15 days 

 Total timeline in WBRTPS Act  30 days 

 

 

 

 

 

 

 

 



 

 

Comprehensive list of documents for issuing Change in Land Use (Land 

Conversion) Certificate 

 

Comprehensive list of documents required for application are same irrespective of risk 

category (Low, Medium, High), size of firm (Micro, Small, Medium & Large), Investor type            

(Foreign, Domestic), Business location (Rural, Urban).  

 

1. Copy of mutation certificate / copy of current record-of-rights 

2. Copy of current rent receipt 

3. Sketch map showing the plot in question with side measurement and its 

surroundings including approach road (may not be to the scale) 

4. Affidavit in Form 1B for creation of compensatory water body (Applicable in cases 

where the application relates to change or conversion of the land having water 

body of any description or size) 

5. Copy of no objection certificate of the West Bengal Pollution Control Board 

(Applicable only in such cases wherever such certificate is required) 

6. Copy of Detailed Project Report (DPR) duly vetted by the Competent Authority 

(Applicable only in cases where the application relates to change, conversion or 

alteration of land for industrial, commercial or housing complex) 

 

Fees required for issuing Change in Land Use (Land Conversion) Certificate 

 

Fees required is same irrespective of risk category (Low, Medium, High), size of firm (Micro, 

Small, Medium & Large), Investor type (Foreign, Domestic), but it depends on Business 

location (Rural, Urban). Location specific fees are given below:  

 

 






