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Log on to www.silpasathi.wb.gov.in and click on ‘Apply online’ button

A sign up window will appear. Click on ‘Create New’ for new user

http://www.silpasathi.wb.gov.in


Before proceeding for Registraton page, Applicant need to click on the check box of
‘I Agree and Understand the Process described’ and ‘Proceed for Registraton’ buton on the botoo right

The ‘User Registration’ window will appear with the relevant fields that the applicant need to fill
accurately and click on ‘Register’ as shown by the below screenshot. In case the applicant already have

an account, click on the ‘Sign In’ button and login using valid User ID, password and Captcha



Applicants will receive eoail confroaton. Please refer to the screenshot below

Applicants will be directed to the user dashboard. Refer to the screenshot below



Click on ‘ALL SERVICES’ to get the desired service

Once done, a list of services will appear. Applicants need to click on the checkbox adjacent to the service
naoed ‘Trade License –UD &MA’



Once done, click on ‘Create CAF’. Applicant’s CAF ID will be created. Click on ‘Apply Online’ to proceed
with the applicaton

Applicants will be redirected to the coooon application foro with the necessary details required for the
certificate to get issued. Refer to the screenshot





Once done, applicant needs to atach the relevant docuoents required for the issuance of the certfcate
and click on ‘Save & Contnue’ as oentoned in the screenshot below



Once uploaded, a ‘Docuoent successfully uploaded’ header oessage will appear for confroaton.
Applicant will be shown the flled applicaton with details provided for fnal review . Once reviewed,
applicant needs to click on the Declaraton checkbox on the botoo lef of the applicaton page before

proceeding to ‘Suboit’ buton, as oentoned in the preceding screenshots below



Once done, applicant redirect to status page and check updated status .

The applicant will receive notifications through SMS and eoail at critical stages of application processing
– application suboission, application approval or rejection at various stages as shown under:



Once suboited, applicants will be able to view the current status of the applicaton suboited which will
change based on the actons taken on the saoe. Applicant needs to go back to the dashboard to view

applicaton status and proceed for next step i.e Payoent, Click to Proceed process

Payoent confiroation window will appear, Click on the ‘Confiro Payoent’ option.



Redirect to Payoent portal

Once Payoent done, applicant autooatically redirected to Status page and can see “Applied”.



Click to “Check Status” to view Current Status

Applicant can see status as ‘Approved/Coopleted’



Click on “Click to Proceed” to view and download certificate





Saople Auto-Renewal of e-Trade License Certificate



Third Party verifcaton details:

Log on to www.silpasathi.wb.gov.in

Click on ‘Establishoent inforoaton’ secton

http://www.silpasathi.wb.gov.in


Enter the service naoe and the concerned Registraton nuober/ License nuober

Saople Auto-renewal of Trade License details oentoned in the below screenshot
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