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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

Introduction

This document is intended to serve as a User Manual for grant of the service “Registration under The Shops and
Establishment Act” by Labour Department, Govt. of West Bengal through Single window of the State, ‘SilpaSathi’.
The service is integrated with the Single Window (SilpaSathi) and can be accessed through the SilpaSathi portal. This
document has been designed as a user-friendly guide to assist applicants in filling their application forms. It will help
them to familiarise with the entire procedure in a seamless manner for successful submission of application and
download final Approval certificate from the SilpaSathi portal without the requirement of physical visit to the

Department(s).

Salient Features of Silpasathi Portal:

e The Single Window Portal of the State of West Bengal (SilpaSathi) allows seamless integration with portals of
different government departments thereby providing single login credential for various applications, eliminating the
need to provide common information multiple times in different forms of various Departments, and ensuring all
clearances are available from a single portal.

e |t serves as a digital gateway for providing the necessary statutory compliances under the applicable Acts, Rules,
Policies and Schemes of the Govt of West Bengal from a single portal.

e Business Entrepreneurs can get certificates and licences required for setting up and operating business in the State
in a smooth and time-bound manner, smooth and time-bound manner, without the need to visit any government

department or office.

About the Service

Registration under The Shops and Establishment Act, 1963 is a mandatory requirement for all establishments
engaged in various industries, including manufacturing, trading, and providing services. The primary purpose of this
registration is to ensure compliance with labour laws, safety standards, and regulations governing the working conditions
of employees. The online system has the following features without the requirement of physical visit to the Department:
1) Submission of Application 2) Online Payment of fees 3) Track Status of Application 4) Online Download of final
approval certificate 5) Third Party Verification.

Comprehensive Checklist of Documents to be submitted online

The applicant is required to submit the following documents in order to apply for the service:

Documents Required Detailed Description

1. Proofofldentty = Aadhaar Card, issued by Unique Identification Authority of India.
Voter ID Card issued by the Election Commission of India. Indian
Passport, issued by Ministry of External Affairs of the Republic of
India. PAN Card, issued by the Income Tax Department.
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# Documents Required Detailed Description
2, Proof of occupancy (Municipality, | Proof of occupancy is a document or certificate that demonstrates
Rent, Bill, etc) an individual or organization is residing or conducting business at a

specific location. Ex — Lease Agreement, Rental agreement, etc

Timeline (WBRTPS)

Regqistration under The Shops and Establishment Act is a real-time service and certificate is issued on a real

SI. No. Field Name Instructions

Application for Registration

- Establishment Name Enter Establishment Name

- Address Enter address

“ Select Corporation Select from dropdown list

“ Select Ward Select ward

“ Exact location of storeroom, godown Enter manually in details including landmark
“ Pincode Select pincode

Police Station Enter name of the police station
“ Post Office Enter name of the post office

“ Address Enter address

Employee Count

— Number of adult male employee Enter count manually
“ Number of young male employee Enter count manually
“ Total No. of Male Employees Enter count manually
“ Number of adult female employee Enter count manually
“ Number of young female employee Enter count manually
“ Total No. of female Employees Enter count manually

Full Name and address of the Manager

— Full Name of Manager Enter Full Name of the Manager
- Address Enter address

“ Select Areatype Select from dropdown list
“ Select Ward Select from dropdown list

P4
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Sl. No. Field Name Instructions

Declaration of Weekly Closing Days

Full Closing Day Select a closing day from the week

Half Closing Day Select a half closing day from the week

Other Details

Employer Email Enter Employer’s email id

Employer Mobile No. Enter Employer’s Mobile number
3. Aadhar / Voter Select Aadhar / Voter

Aadhar / Voter No. Enter Aadhar/ Voter Number
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Application Process through SilpaSathi

1. Online Application submission along with online submission of documents

The applicant has to access the https://silpasathi.wb.gov.in/ and click on ‘Apply online’ button as demonstrated below:

€« G @ % silpasathiwb.govin Q In} [ ®  New Chrome available }
Ca Managed bookmarks @ 88 KX | Knowledge Exc.. @ This may contain: a.. @ Static Page Pdf Man... =' Sign out 3 All Bookmarks

a
® silpasathi G s+ O T | ST TS

pr— State Single Window for Industries
Govemmentofwesteengal GOVErnment of West Bengal

Home About~ Know your Compliances ~ Acts&Rules~ e-Services GISMap NSWS sector Specific Licenses~  Query [ Grievance  Contact Us ~

Services

State Single Window Portal for Industries
Empowering entrepreneurs with 100* essential services

Discover Now!
©@FaQ : i i

W e v oy
e e i

@ User Manual s ol .

20 145 592715 2207765 2154500 13636973
TOTAL GOVERNMENT ENTITIES TOTAL SERVICES TOTAL REGISTERED USERS SUBMITTED APPLICATIONS APPROVED APPLICATIONS SITE COUNTER
v
Applicant Log-in: The user has to enter his login credentials in order to log in to the SilpaSathi portal.
The following screen is displayed as below:

&« C M 5 silpasathiwb.gov.in/user/login S * 4 3 =3 (®©®  NewChrome available 3
8 Managed bookmarks @ 88 K| Knowledge Exc.. (@) This may contain:a.. @ Static Page Pdf Man... B8 Sign out [ All Bookmarks
&

@

Silpasathi

Window Portal for Industries
Sign in to Continue
Safe Guarding your device:
« Update your aperating system, browsers, plugins, and software to the lotest version. Enter Your Username
+ Remove unauthorized softwore (especially legacy programs).
L s o ol ki e i
 Configure regular system scans. Enter Your Password
e e
Safe Guarding your login credential : ]{‘C E 1A
« Dueto you must \ge your po: ‘every 30 doys or system will force you to change your
password.
« Your password should contain minimum eight of ion of at least
L special character(@1%°&).
N i
e = i
e e L
. . . . Click for if one is a new user
Enter credentials and click on ‘Log in 6
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< > C M 25 silpasathiwb.gov.in/udyam-declaration

g Managed bookmarks @ 83 KX | Knowledge Exc.. @ This may contain: a.. @ Static Page Pdf Man...

Silpasathi

dow Portal for Industries

State Single W

a % O (&1 ®  NewChrome available

3 All Bookmarks

i Portal is i to provide y li

Commercial / Charitable Society / Govt. entities.

If you are an Industry / Business / Commercial / Charitable Society [ Govt. entity *

O MSME Sector(UDYAM) O Large Industries(IEM PART-A)

O Govt Entities O Exempted Category

Copyright © All Rights Reserved

O Large Industries(IEM PART-B)

to Industry [ Business |

O Charitable Society

A new user has to register his mobile number and email id and fill the required details in the SilpaSathi portal. The user

clicks on ‘Create New’ in order to proceed

< C M % silpasathiwb.gov.in/entrepreneur-registration

g Managed bookmarks [l £ KX | Knowledge Exc... @ This may contain: a.. @ Static Page Pdf Man...

Silpasathi

State Single Window Portal for Industries

“To Ride the growth,
register your service”

Copyright & All Rights Reserved

Q &3 [} (®  New Chrome available :

3 All Bookmarks

User Registration

Govt Entities
ABC
First Name
Middle Name
Last Name
Mobile Number
Email
Gender @Male O Female O Transgender
Username
Password

Confirm Password

Register
Already have an account?
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< G M 2 silpasathiwb.govin/v -user/mobile-email aQ ¥ £ Incognito (2)

L3 Managed Bookmarks (@) Sea X Adobe Acrobat @ Modules | bmit|lab.. @ Login|labourcourt [ SILPASATHI WORK.. g Home|labourcourt & Chrome Extension C » [ All Bookmarks

Enter Registered Mobile
Number

State Single Window Portal for Industries

Hello Department for Promotion of Industry and Internal Trade,
Please validate your registered Mobile and Email using OTP validation. You will receive OTP on your Enter Valid OTPS and
registered Mobile and Email, use the same and submit your form for validation. You can use the Resend . 8 -
OTP button to resend OTP if not received. If required, you may update your registered Mobile and Email Cth on Send OTP
from here.

“*Please note that your registered Email ID and Mobile number will be used by silpasathi portal for all future

‘communications with you.

Enter your registered Mobile Number * Mobile OTP

Enter Registered T O O T TS OSSO T

Email ID e T

Enter your registered Email * Email OTP

Enter your email Enter OTP sent to your email

send OTP

Verify and Proceed

Copyright © All Rights Reserved

The user is now required to complete a two-factor authentication process:

v' User enters his Registered Mobile Number. User validates the OTP sent to the mobile number.

v' User enters his Registered email id. User validates the OTP sent to the email ID.
The user now has to click on ‘Verify and Proceed’ to validate the provided details. On successful validation, the user
is force-logged out from the system.

The user is now required to log in to the SilpaSathi portal with his valid credentials as displayed below:

&« C @ 25 silpasathi.wb.gov.in/user/login Q v D I @ New Chrome available

3 Managed bookmarks [l = KX | Knowledge Exc... @ This may contain:a.. @ Static Page Pdf Man... =' Sign out (3 All Bookmarks

State Single Window Portal for Industries

Sign in to Continue
Safe Guarding your device:
* Update your operating systam, browsers, plugins, and software to the iatest version. Enter Your Username
+ Remove unauthorized software (especially legacy programs)
+ Enable the firewall and install suitable ant: an
+ Configure reguiar system scans. Enter Your Password
+ Disable unnecessary network ports and services.

Safe Buarding your login credential KC o2 7K
+ Dueto security r2asons , you MUSt change your password every 30 days or system will force you ta change your
password

+ Your password should contain minimum eight characters consisting of combination of at least one uppercaseletter,
one lowercase letter, one number and one special character(@1%"&).

+ Lot three used possword shall not be accepted.
+ Please do not share your possword else user shall be resp
information from the particular account owing ta sharing of password

Enter credentials and click on ‘Log in
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Once the user logs in, the following screen is now displayed to the user.

25 silpasathiwb.gov.in rify @ Y & Incognito

ks @5 . Adobe Acrol Modules v omit |lab.. @ Log in|labourcourt 1 WORK... t S > 3 All Book

Enter OTP and click on Verify.

Silpasathi

State Single Window Portal for Industries

Hello Department for Promotion of Industry and Internal Trade,
Please enter the OTP received on your registered mobile number : ******2734. If you did not receive the
OTP through SMS on your registered mobile number, you can use the Resend OTP button below.

One Time Password *

Enter g your reg

[Copyright © All Rights Reserved

The user is now required to enter One Time Password sent to his registered mobile number and click on ‘Verify’.

The applicant now views the following Dashboard page after logging into the portal.

SilpaSathi Dashboard

& ¢ M silpasathiwb.gov.in/dashboard Q Y ) ® Finish update &

g Managed bockmarks [l a8 KX | Knowledge Exc.. @ This may contain:a.. @ Static Page Pdf Man... 3 All Bookmarks

Revamped procedures to save time & effort

Benefits

« With unit specific profiling for Industries | Business, filling up of redundant fields or uploading of common
documents shall not be required to furnish again throughout the Business lifecycle.

« silpasathi shall act as an Digital Locker for all licenses issued for any Unit. If such licenses are required to be
uploaded as supporting documents for any other approval, shall be fetched from the system.

Click on Self Select desired Create CAF “Apply Online™

Assisted service(s) —* — forservice
service

For any critical issues or difficulties faced while submitting application please call to our Quick Response

Team [LEEPAIFFIIEY (in between 10am to 5pm on Monday to Friday) OR kindly drop a mail at
grt.silpasathiwb@gmail.com

Basic procedural flow
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The applicant clicks on ‘Self Assisted Service’ and is navigated to the All Establishment / Unit Page.

€ C @ % silpasathiwb.gov.in/dashboard a % O ®  Finishupdate :

3 Managed bookmarks [ 23 KX | Knowledge Fxc.. @ This may contain:a.. @ Static Page Pdf Man... 3 All Bookmarks

& Silpasathi | State Single Window Portal for Industries

€ DASHBOARD {55 ALL ESTABLISHMENTS [E] MY APPLICATION ~ =] PROCEDURE COMPREHENSIVE LIST (=] QUERY | GRIEVANCE [E]USER MANUAL (=] COMPLIANCE DASHBOARD

= of Trade License Certificate (New) under ine Department of UD&MA from - https:iiedistrict in/PACI in.do whereas Renewal of Trade License Certificate under the Department of UD&MA e-Sefvice is cumently available from Silpasathi Portal | Professional Tax enroliment service v
83 &
Self Assisted Service System Guided Assistance Sector Specific License Query | Grievance Your Profile
Through Wizard Submission | Tracking

Your Selected Service(s)

d from the system.

[=) BUSINESS REFERENCE ID : CAF250A491371 applyoniine [P

1 Auto-renewal of Licence as Dealer of Weights under the Legal logy Act (WBRTPS Timeline: 75 days) @

(@ Bosi " ® ) Uploaded s () Applicat i (@) Accept for Fees Payment s (@) Fees Paid mmm Issucd

Copyright © AllRights Reserved

Click on ‘Self-Assisted Service’ to proceed with estab-
lishment section.

(S ¢ M 2% silpasathiwb.gov.in/establishment-list Q N} (®  Finish update :

3 Managed bookmarks [l a8 KX | Knowledge Exc.. @ This may contain:a.. @ Static Page Pdf Man.. [3 All Bookmarks

Welcome Onboard M

& Silpasathi | State Single Window Portal for Industries o Y s ORIA SPELLMAN

(2 DASHBOARD (£} ALLESTABLISHMENTS [E MY APPLICATION * = PROCEDURE COMPREHENSIVE LIST [/ QUERY [ GRIEVANCE [ USER MANUAL [=] COMPLIANCE DASHBOARD

jon please call fo our Quick Response Team at 03322622004 in between 10am to 5pm on Monday to Friday |  Applicanis can avail the e-Service - Issuance of Trade License Cerfificate (New) under the Depariment of UD&MA from : hitps:lied

List of the Unit

+ Below is the list of previously added establishments. If you wish to avail any service using any previously added establishment, then please click or| the "Add New Service” button and
select the respective service to be applied for.

* To view existing in process services under a specific establishment please click on the "Application In Process” button.

« To view OR download certificate already approved services under a specific establishment please click on the "Application Approved™ button.

« To add new establishment click on the "Add New Unit” button

Click to add new unit / establishment in
which the new service is to be added.

Show 10 v Entries Search:

SL. NO. UNIT/ESTABLISHMENT NAME 4+ PAN 4 UPDATEDON § STATUS 4§ ACTION -

1 ABC oot ABCDIZ34 25-T-2024 W @ Application In Process | Application Approved WXL

ABCD

2 XVT -stotte NA 17-12-2024 m @ Application In Process | Application Approved Y IR
ABCI23

Copyright & All Rights Reserved Design & Developed by

The applicant can view the list of existing units/ establishments in the page. The applicant clicks on ‘Add New Unit’ or

uses an existing unit in order to add the required service to be availed by clicking on ‘Add New Service.

NIC
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&€ > C @ % silpasathiwb.gov.in/establishment-list Q In) ®  Finish update

3 Managed bookmarks [l B8 KX | Knowledge Exc.. @ This may contain: a... @ Static Page Pdf Man... 3 All Bookmarks

Welcome Onboard M

& Silpasathi | State Single Window Portal for Industries B2Y  SAGRINA VICTORIA SPELLMAN

List of the Unit Add New Unit

« Below s the list of previously added establishments. If you wish to avail any service using any previously added establishment, then please click on the "Add New Service’ button and select the respective service to be
applied for.

« Toview existing in process services under a specific establishment please click on the "Application In Process” button.

* To view OR download certificate already approved services under a specific establishment please click on the "Application Approved” button.

+ To add new establishment click on the "Add New Unit" button.

Click to add new service.

Show Entries search:

SL.NO. UNIT/ESTABLISHMENT NAME 4 PAN 4 UPDATED ON 4 STATUS 4 ACTION -
! ABC —Kelkata ABCDI234 26-11-2024 @ Application In Process | Application Approved [LEIVEIRETNR

a8€D.
z M bR Az @ Application In Process | Application Approved BXLRVENRENY Y

prs]

3 ABC -Aipurduce NA 24-01-2025 ® Pl el Add New service <
m

4 ABCD -gankura 7] Application In Process ~ Application Approved [WXLRVENEINI
xuzw 1238

5 XYZ -scaigurl N4 17-12-2024 (%] Appiication in Pracess | Application Approved [EEI=AEAES
23

6 AABC -gankura HF

PSBI22H 03-03-2025 @ Ap In Proc }“jd New Service

Copyright © All Rights Reserved Design & Developed by

Click to view ongoing applications under
this particular unit.

Click to view approved applications under
this particular unit.

After clicking on ‘Add New Unit’, the following page is displayed wherein the user can add relevant details in the
establishment form.

¢ > C [ % silpasathiwb.govin/add-edit-establishment Q In} ®  Finish update *

C3 Managed bookmarks @ 58 KX | Knowledge Fxc.. @ This may contain:a.. @ Static Page Pdf Man... 3 All Bookmarks

& Silpasathi | State Single Window Portal for Industries 2t | g BN I TR SPELIMAN

€ DASHBOARD (i ALL ESTABLISHMENTS (5] MY APPLICATION ~ (=] PROCEDURE COMPREHENSIVE LIST F=JQUERY / GRIEVANCE [ USER MANUAL 5] COMPLIANCE DASHBOARD

22622004 in between 10am to 5pm on Monday to Friday | Applicants can avail the e-Service - Issuance of Trade License Certificate (New) under the Department of UD&MA from : hitps:/ledistrict. wb.gov.in/PACE/login.do whereas Renewal

t Information

Unit Type* Name Of The Unit* New/Existing Unit* Investment Amount (Rs /-)*
--select-- v Enter Name/Name of the Unit -select- v 0
Turnover Amount (Rs /-)* Category Of The Unit@* Whether Owner Of Industry Is Female* Select Ownership Type
0 Category of Industry Whether owner of industry is female v Select Ownership Type v
Enter Permanent Account Number (PAN) Of Select Identity Card Type Enter GST No Select Sector*
Establishment Select Identity Card Type v Enter GST No Agriculture & Cooperation v

Enter Permanent Account Number (PAN)

Establishment Address

District* Enter Subdivision* Enter Area Type* Block*

Capyright © All Rights Reserved Design & Developed by
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¢« 5 C M % silpasathiwb.gov.in/add-edit-establishment Q ) @  Finishupdate *
% Managed bookmarks [ a8 KX | Knowledge Fxc.. @ This may contain:a... @ Static Page Pdf Man... 3 All Bookmarks

Welcome Onboard <
SABRINA VICTORIA SPELLMAN

Silpasathi | State Single Window Portal for Industries

Turnover Amount (Rs /-)* Category Of The Unit@* Whether Owner Of Industry Is Female*® Select Ownership Type
0 Category of Industry Whether owner of industry is female v Select Ownership Type v
Enter Permanent Account Number (PAN) Of Select Identity Card Type Enter GST No Select Sector*

Establishment* Select Identity Card Type v Enter GST No Agriculture & Cooperation v

Enter Permanent Account Number (PAN)

Establishment Address

District* Enter Subdivision* Enter Area Type* Block*

- Select District - v Select Sub-division v Select Area Type v Select Block v
Panchayat*® Police Station* Enter Pincode* Post Office

Select Panchayat v Select Police Station v Enter Pincode Select Post Office v

Enter Address*

Enter New Address

%
Click to submit after filling the form. | |

Copyright © All Rights Reserved Design & Developed by
v

Once the form is completely filled, the user clicks on ‘Submit’ to finally submit the form. The user is notified in the page
after successful submission of the form.

¢ 5 C @ % silpasathiwb.gov.in/add-edit-establishment Q jn) (®  Finish update *

[ Managed bookmarks [l a8 KX| Knowledge Fxc.. @ This may contain:a.. @ Static Page Pdf Man... 3 All Bookmarks

& Silpasathi | State Single Window Portal for Industries n® | @) Veiomeonioara y

' SABRINA VICTORIA SPELLMAN

~
(2 DASHBOARD  [th ALLESTABLISHMENTS || MY APPLICATION ~ (=] PROCEDURE COMPREHENSIVE LIST QUERY [ GRIEVANCE USER MANUAL [=] COMPLIANCE DASHBOARD

PACE/login.do whereas Renewal of Trade License Certificate under the Department of UD&MA e-Service is currently available from Silpasathi Portal |  Professicnal Tax enroliment service will be temporarily under maintenance from 05-12-2024 1

° Unitinformation successfully added ! T—L (Notification) Unit / Establishment details

have been added successfully.

Edit Unit/Establishment Information

0 This unit/establishment information is imcomplete. Kindly complete this details before adding a new service under this same unit/establishment.

Unit Type* Name Of The Unit* New/Existing Unit* Investment Amount (Rs /-)*

--select-- v Enter Name/Name of the Unit -select- v 0
Turnover Amount (Rs [-)* Category Of The Unit@* Whether Owner Of Industry Is Female* Select Ownership Type

0 Category of Industry Whether owner of industry is female v Select Ownership Type v
Enter Permanent Account Number (PAN) Of Select Identity Card Type Enter GST No Select Sector*

Establishment Select Identity Card Type v Enter GST No Agriculture & Cooperation v

Enter Permanent Account Number (PAN)

Copyright © All R Design & Developed by

Click on ‘All Establishments’ to view the establishment(s) added.

The user has to click on ‘All Establishments’ and he can view the list of establishments / unit he has added. Please
refer to the screenshot below.

12
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& C [ % silpasathiwb.gov.in/establishment-list aQ W [} (®  Finishupdate *
% Managed bookmarks [l a8 KX | Knowledge Exc.. @ Thismay contain:a.. ¢ Static Page Pdf Man... 3 All Bookmarks

Welcome Onboard >
SABRINA IA SPELLMAN

ilpasathi | State Single Window Portal for Industries

List of the Unit Add New Unit

* Below is the list of previously added establishments. If you wish to avail any service using any previously added establishment, then please click on the "Add New Service” button and select the respective service to be
applied for.

+ Toview existing in process services under a specific establishment please click on the "Application In Process” button.

+ Toview OR download certificate already approved services under a specific establishment please click on the "Application Approved" button.

« To add new establishment click on the "Add New Unit" button.

The added establishment can be viewed from the list.

show(10_ v |entries Search:

SL. NO. UNIT/ESTABLISHMENT NAME 4 PAN 4 UPDATED ON 4 STATUS 4 ACTION -

1 ABC ~koikata ABCDI234 25-11-2024 m @ Application Approved (XL
a8eD

2 XYZ -Malda NA R M @ Application In Process | Application Approved LGRS
ABciz

3 ABC -alpurduar NA 24-01-2025 [ Active | @ Application Approved [T
xvz

4 ABCD -gankura HPMPSEI245 11-08-2025 m @ Application In Process | Application Approved [RACEINEIESIES
xuzwizsa

5 XYZ sipcigur NA 17-12-2024 [ Active | @ P el | addew service
aBcizs

6 ABC -onkura HPMPSBI22H 03-03-2028 m @ Application In Process | Application Approved [RACEINEIESIES

Il Rights Reserved Design & Developed by
v
The user shall click on ‘Add New Service’ in the particular unit to add the desired service.
& C @ % silpasathiwb.gov.in/establishment-list e In] ®  Finishupdate :
% Managed bookmarks [l a8 KX | Knowledge Exc.. @ This may contain:a.. @ Static Page Pdf Man... [ All Bookmarks

Welcome Onboard >
SABRINA VICTORIA SPELLMAN

gle Window Portal for Industries

List of the Unit AddNew Unit

« Belowis the list of previously added establishments. If you wish to avail any service using any previously added establishment, then please click on the "Add New Service” button and select the respective service to be
applied for.

& To view existing in process services under a specific establishment please click on the "Application In Process” button.

+ To view OR download certificate already approved services under a specific establishment please click on the "Application Approved” button.

» To add new establishment click on the "Add New Unit" button,

Click to add new service.

show[10_ v |entries Search:

SL.NO. UNIT/ESTABLISHMENT NAME 4+ PAN 4 UPDATED ON 4 STATUS 4 ACTION =

1 ABC -Kottata ABCDI234 25-11-2024 =3 @ Application In Process | Application Approved [T EIERINITY
agco

2 XYZ -Malda NA = m @ Application In Process | Application Approved [RGELETREMES
agcizs

3 ABC -alpurduar NA 24-01-2025 [ Active | @ Applicatiot
vz

4 ABCD -Bankura HPMPSEI245 11-06-2025 m @ Application In Process | Application Approved [REEL GRS
xuzwizsa

: — " P Cicors TN ricoioniroces | ppicoten pprorms [
aseizs

8 ABC -gankura HPMPSBI22H 03-03-2028 m @ Application In Process | Application Approved [REEL GRS

Il Rights Reserved Design & Developed by

[l Add New Service

After clicking on ‘Add New Service’ the user can filter out the Department and thereby the select the required service.

13
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C M@ % silpasathiwb.gov.in/add-service/all/MTY1MDcTNw%3D%3D Q % ) (®  Finish update

C3 Managed bookmarks @ 88 KX | Knowledge Exc.. @ This may contain:a.. ¢ Static Page Pdf Man... 3 All Bookmarks

Weicome Onboard A

& Silpasathi | State Single Window Portal for Industries i SABRINA VICTORIA SPELLMAN

(7 DASHBOARD  (ff ALL ESTABLISHMENTS  [] MY APPLICATION ~ =] PROCEDURE COMPREHENSIVE LIST QUERY | GRIEVANCE  [E]USER MANUAL [=] COMPLIANCE DASHBOARD

4in between 10am to 5pm on Monday to Friday |  Applicants can avail the e-Service - Issuance of Trade License Certificate (New) under the Depariment of UD&MA from : https://edistrict.wb.gov.in/PACE/login.do whereas Renewal of Trade License Certificate under the Department of UD¢

Establishment details
ABCD for the service to be
Owner Contact No.: NA added.

Address: XUZW 1234, , District: Bankura
Investment Category: NA | Investment Amount(RS): 1000000 | Industry Category: MICRO

—

. N s f .
Select any Service(s) applicable/required for this Unit System Guidd Asistance Through Wizard
rou{ V] o]
-Search By Department- v
DEPARTMENT/DIRECTORATE/DISTRICT ADMINISTRATION SERVICE NAME 4
[J | consumer Affairs Auto-renewal of Licence as Dedler of Weights and Measures under the Legal Metrology Act
[ consumer Affairs Auto-renewal of Licence as Manufacturer of Weights and Measures under the Legal Metrology Act
[ | consumer Affairs Auto-renewal of Licence as Repairers of Weights and Measures under the Legal Metrology Act
[J ' consumer Affairs Licence as Dealer of Weights and Measures under the Legal Metrology Act

Copyright & All Rights Reserved Design & Developed by

List of services from which the user can select the desired service.

Once done, a list of services will appear. Applicants need to click on the checkbox adjacent to the service named

‘Registration under The Shops and Establishment Act

@ Add Service | Exseofdoingbust X +
<« C @ silpasathiwb.gov.in/add-service 2« @» 0@ :

Weicome Onboard ~

& Ease of Doing Business | Single Window Services for Business g SUDHANSU MAHATO

(2 DASHBOARD  gff ALLESTABLISHMENTS 4 ALLSERVICES [Z] PROCEDURE COMPREHENSIVE LIST (5] QUERY/GRIEVANCES

3 For any technical query, kindly drop 2 mail at helpdesk.silpasathi@gmail.com

Select The Required Service(s) e ———

Labour Registration under The Shops and Establishment Act

[ Labour Renewal of Registration of Boilers Manufactures under The Boilers Act, 1923

O | Labour Renewal of Registration of Boilers under The Boilers Act, 1923

Previous 1

Showing 11ta 13 of 13 entries (filtered from 59 total entries)

Create CAF

Click to create CAF’.

Copyright © All Rights Reserved Design & Developed by
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User Manual
Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

After selecting the service ‘Registration under The Shops and Establishment Act, the applicant has to click on
‘Create CAF’. Applicant’s CAF ID will be created. The unique CAF ID is referred to as the common application form.

Applicant’s Dashboard

~ CAF ID generated. Click on ‘Apply Online’ to proceed with the application.

@ Establishment |Esseof doing b X |

= C @ silpasathiwb.govin/dashboard

& Ease of Doing Business | Single Window Services for Business

E»DASHBOARD (&, ALLESTABLISHMENTS & ALLSERVICES [Z) PROCEDURE COMPREHENSIVE LIST (=] QUERY/GRIEVANCES

£3 For any technical query, kindly drop a mail at helpdesk silpasathi@gmail.com

I Service Added Successfully I
[-]s]
) s QU =
Add Establishment System Guided Assistance Self Assisted Service Licenses For Tourism ‘Query Submission [ Tracking Your Profile

Through Wizard

Your Selected Service(s)
>

== -

ACTION

@ Fees Paid @ certificate Issued

[E] BUSINESS REFERENCE ID: CAF2022000814

SERVICE

Act (WBRTPS T

The Shops and
@ Fees Pending

@ Initiated

After clicking on ‘Apply Online’ option, the applicant shall be redirected to the main application form. The applicant will
have to fill in the required details and review the application form (screenshot below): The applicant is required to upload

Form V serial number after which the details are auto populated in the application form.

@ Application for registrationunde X == ~ — a x®

< C @ silpasathiwb. af/application10/c UHIYV014ZWIpb3IGdz09/ZDIIODINUOYT MmSTaDAZRTExciFYQT09 e v @» 0@ :

Welcome Onboard ~

& Ease of Doing Business | Single Window Services for Business al SUDHANSU MAHATO

DASHBOARD (£ ALLESTABLISHMENTS ¥ ALLSERVICES [ PROCEDURE COMPREHENSIVE LIST 5] QUERY/GRIEVANCES

3 For any technical query. kindly drop a mail at helpdesk silpasathi@gmail.com

Common Application Form - CAF2022000814
o ]

Application for Registration of Shops & Establishments.

Application For Registration

1.Name of the shop/establishment: *

H. TECHNOLOGY

2. Postal address and exact location of the shop/establishment: *

Nimto, Birati
District Sub-division * Rural or Urban * Block/Municipality/Municipal Corporation *

NORTH 24-PARGANAS v BARRACKPORE v Urban v Municipality v
Block/Municipality/Municipal Corporation Name * GP or Ward * police Station * post office * Pin Code

DUM DUM MUNICIPALITY v Iz v DUM DUM v NIMTA S.O v 700049

3.Exact location of office, store-room, godown, warehouse or work place, if any attached to shop but situated in premises different from those of shop/establishment.

Nimta, Biratl
Name And Residential Address Of Shopkeepers Or Employers

Click Here to Add/Show Residential Address of shopkeepers or employers

Name And Residential Address Of Manager If Any

Design & Developed by

Copyright © All Rights Reserved
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User Manual
Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

@ Application for registration unde X | 4 v - a8 x
< C & silpasathiwbgov.in/caf/application10/cHY3emRsVVIBUHIYV014ZWIpb31Gdz09/ZDIIODINUOY 1 MmS5TaDAZREXG FYQT09 & fr *» 0@ :

Category of establishment i.e., whether a shop commercial establishment, residential hotel, restaurant, Establishment MSME Type * Nature of business Date of commencement of business
eating house, theatre, cinema, or other place of public amusement or entertainment. * Micro -

shop v 26-01-2000

Name Of Members Of The Family Of Owner Who Are Employed In The Shop Or Establishment Or Live With The Owner And Are Dependent On Him Or Her
Narm Date of Birth Gender of Dependent Member Relationshij
& P a P o

sample name 26-01-1998 Male v son v

SL. NO. NAME DATE OF BIRTH GENDER OF DEPENDENT MEMBER RELATIONSHIP DELETE

1 sample name 26-01-1998 Male son @

Names Of Other Persons Employed

i) In @ managerial or confidential capacity

ii) As o traveller, canvassar, messenger, watchman, or caretaker; and

iii) exclusively in connection with customs exarmination, collection,
despatch, delivery, or conveyance of goods from or to booking officers for
transport by rail, road or air, docks werehouses or airperts (indicate sex
and age in case of young Persons)

Employee Details

@ Application for registration unde X = v - a x
< G @ silpasathiwb. 10/cHY3emRsVVIEUHIYVO14ZWIpb31Gdz09/ZDIIODINUOY 1 MmSTaDAZR 1 ExcFYQTO9 2 *» 00 :
Employee Details -
nNameffgl) Designation Date of Join salary / Month Day on Which Full Holiday is Allowecfil]  Day on Which haif Holiday is Allowed cender [l Age m
sample employee name Sample designe 26-01-2000 20000 Sunday ~ Male ~ 22
Saturday v
DESIGNATION SAI.AIVIMDNTH HALF HOLIDAY GENDER
1 sample employee name sample designation 26-01-2000 20000 SUNDAY SATURDAY MALE 2 (m)
Employee Count
NO OF ADULT MALE EMPLOYEES NO OF YOUNG MALE EMPLOYEES TOTAL NO OF MALE EMPLOYEES
1 0 1
NO OF ADULT FEMALE EMPLOYEES NO OF YOUNG FEMALE EMPLOYEES TOTAL NO OF FEMALE EMPLOYEES
o 1] o
NO OF ADULT OTHER EMPLOYEES NO OF YOUNG OTHER EMPLOYEES TOTAL NO OF OTHER EMPLOYEES
] '] o
Declaration Of Weekly Closing Days
Full Closing Day Half Closing Day [ please click Exempted Category checkbox, if no Full Closing and Half Closing Day
Sundiay v Saturday v
Employer Email Employer Mobile No. * AADHAR | VOTER ID * AADHAR [ VOTER ID Ne. *
testS@gmailcom 9876543210 AADHAR v 769658573705
(if more than one employer then provide one employer Email ID) (If more than one employer then provide one employer Mobile No.)

I hereby declare that the above information is true to the bast of my knowledge and belief | Accept *

Copyright & All Rights Reserved Design & Developed by

The applicant has to browse the required files in his system and upload them as described in the screenshots. A dialogue
box appears after clicking on ‘Browse’. Once the required file is selected, the applicant has to click on ‘Upload’ button

to upload the files successfully.

16
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

@ Uplosd Documents | Ease of doiw X+

<« C @ silpasathiwb.gov.in/caf/upload-document/ZDLODINUOY1MmS5TaDAZR 1 ExcjFYQT09 e ¥ @ % 0O o H

n . . 5 5 5 " Weicome Onboard
& Ease of Doing Business | Single Window Services for Business n? | g ST

(@ DASHBOARD (h ALL ESTABLISHMENTS 4~ ALLSERVICES [ PROCEDURE COMPREHENSIVE LIST [=] QUERY/GRIEVANCES

&3 For any technical query, kindly drop 2 mail at helpdesk silpasathi@gmail.com

o DATA SAVED SUCCESSFULLY .
Upload Documents - CAF2022000814
=

J<
Upload documents bromerOector

| & Browse.. | No file selected.

Add more file

NOCUMENT ACTION

No Document Uploaded

[FEETRITET Y (Municipality Tax Bill/Rent Bill etc.)
Proof of Occupancy.pdf
Add more file

SLNO DOCUMENT ACTION

No Docurnent Uploaded

Save & Continue »>

Design & Developed by

Copyright © Al Rights Reserved

Click to continue with the application process.

@ open Xk@: @ &\« ¢ BERKE &6 8 x + - 30

«- v 1 Wl > Search Results in P&RD v L sAwvmP x
977209 a Y i) -
Organize ~ =- ™ 0
B Deskt P 25 3 All Bookmarks
esktop
I ¥ Downloads 8 | @) woomeomona IS
Brictores A ; — | Sy R e e e e
25-05-2023-2 4 Trade P&RD_Trade SAMPLE_2.pdf SAMPLE_1.pdf
NSWS_MSME License_UD&MA. License_final_v1.d
D doox ocx (5% )
UD&MA

Water Connectio

7

056 file | No fle chosen

@ OneDrive - Person — | — | Besiaria ] o i chosan
P&RD_UPDATED P&RD_UPDATED P&RD_UPDATED P&RD_UPDATED. L

S This PC _new.pdf _v1.pdf v1pdf pdf 0se il | No fis chosen

@ Network | — =S AN AN RN | = pr—

File name: ‘SAMPLEﬁZ_pdf hd ‘ ‘AII Files (**) > ‘ oo

7

058 File | No fila chosen

Open Cancel |

jggaoane

& TPAN Card

|

The applicant is required to upload required documents in pdf format as illustrated in the screenshots. After filling the

application form and uploading the required documents the applicant has to click on ‘Save and Continue’ to proceed

with the application.

17
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

@ Upload Documents | Ease of do' X + ~ - (= X
< C & silpasathiwb.gov.in/caf/upload-document/ZDUODINUOY1 MmSTaDAZR1 ExiFYQT09 2% @200 :

Weicome Onboard ~

& Ease of Doing Business | Single Window Services for Business 2 SUDHANSU MAHATO

) DASHBOARD g ALL ESTABLISHMENTS /5 ALL SERVICES [=]PROCEDURE COMPREHENSIVELIST [ QUERY/GRIEVANCES

&3 For any technical query, kindly drop 2 mail 2t helpdesk.silpasathi@gmail.com

o DATA SAVED SUCCESSFULLY .

Upload Documents - CAF2022000814
| EwetesEai]

Proof of Identity (Aadhar Card/Voter Card) of the Owner/Director

Proof of Identity of the Owner_Director.pdf Remove

Add more file

SLNO DOCUMENT ACTION

No Docurnent Uploaded

AL EETELLEY (Municipality Tax Bill/Rent Bill ete.)
Proof of Occupancy.pdf
Add more file

ACTION

Click to continue with the application process.

No Docurnent Uploaded

Save & Continue >>

Copyright © All Rights Reserved Design & Developed by

The applicant shall review the filled in application form and proceed for final submission of application. Once reviewed,
the applicant shall also be required to click on the Declaration checkbox on the bottom left of the application page before

proceeding to ‘Submit’ button, as illustrated in the screenshots below.

@ Common Application Form Prev. X = ~ - a X
< C & silpasathiwb.gov.in/caf/application-preview/ZDUJODJNUOY 1Mm5TaDAZR 1 ExGFYQT09 % @ » 0O o H

Welcome Onboard

& Ease of Doing Business | Single Window Services for Business . B  SUDHANSU MAHATO

(DASHBOARD  (f; ALLESTABLISHMENTS & ALL SERVICES [ PROCEDURE COMPREHENSIVE LIST  ESJ QUERY/GRIEVANCES

£3 For any technical query, kindly drop 2 mail 2t helpdesk silpasathi@gmail.com

0 Documents successfully uploaded.

Common Application Form Preview - CAF2022000814
@

PARAMETERS INPUTS

Name of the shop/establishment H. TECHNOLOGY
Postal address and exact location of the shop/establishment Nimta, Birati
District NORTH 24-PARGANAS
Sub-division BARRACKPORE
Rural or Urban Urban
Block/Municipality/Municipal Corporation Municipality

lock/! P unicipal Corp Name DUM DUM MUNICIPALITY
village or Ward 14
Post Office NIMTA SO
Police Station DUM DUM
Fin Code 700049
Exact location of office, store-room, godown, warehouse or work place, if any attached to shop but situated in premises different | Nimta, Birati

from those of shop/establishment

Address or

18
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

o' | @ Uecomeonoca -

& Ease of Doing Business | Single Window Services for Business

(Z)DASHEOARD (ff) ALLESTABLISHMENTS ALL SERVICES [=) PROCEDURE COMPREHENSIVE LIST (=] QUERY/GRIEVANCES

€3 For any technical query, kindly drop a mail at helpdesk.silpasathi@gmail.com

) a y

Commeon Application Form Preview - CAF2022000814

7%
Name of the shop/establishment H. TECHNOLOGY
postal address and exact location of the shop/establishment Nimta, Birati
Distriet NORTH 24-PARGANAS
Sub-division BARRACKPORE
Rural or Urban Urban
Block/Municipality/Municipal Corporation Municipality
Block/municipality/Municipal Corporation Name DUM DUM MUNICIPALITY

illage or ware 1a

Fost Office NIMTA 5.0
Police Station DUM DUM
Fin Code 700049
Exact location of office, store-room, godown, warehouse or work place, if any attached to shop but situated in premises differsnt Nimta, Birati

from those of shop/establishment

SHOPKEEPER NAME GENDER ADDRESS LINEY DISTRICT, SUBDIVISION ETC

1 sample shopkeeper name Male Sample Address line District17,5ub-divisionKOLKATA,
Rural or UrbanUrban,

inicipal TA MUNIGIPAL CORPORATION,
Police StationAMHERS T STREET Post officeiRAIA RAM MOHAN SARANI 5.0 Pincods 700009

Name and Residential Addro:

of Manager If Any

sL. NO. MA'__.GER NAME GENDER ADDRESS LINET DISTRICT, SUBDIVISION ETC

1 sample manager name Male sample Address line District:7,5ub-divisionKOLKATA,
Rural or urbanurban,

cipal TA MUNICIPAL CORFORATION,
Police Station: AMHERST smEEr Fost officaiRAIA RAM MOHAN SARANI 5.0,Pincace:700008

ita p Concern
sL. NO. PARTNERS NAME GENDER ADDRESS LINE DISTRICT, SUBDIVISION ETC
1 sample partner name Male sample Address lina DiStrGt17, Sub-division KOLKATA,

Rural or Urban:Urba
Eluck/Munlclpu\l(nyunlclpm Corporation Name:KOLKATA MUNICIPAL CORPORATION,

Polic STREET,Post office:RAJA RAM MOHAN SARANI 5.0 Pincode: 700008
of Directars If a Limitod Company
sL. NO. DIRECTOR NAME GENDER ADDRESS LINEI DISTRICT, SUBDIVISION ETC
Business Category Details
Category of establishment i.e, whather a shop 3 hotel, eating house, theat shop
Ginema, or othar place of public amusement or entartainment
Establishment MSME Type Micro
Nature of business
Date of commencement of business 2000-01-26
Name of Members of the Family of shop or Live with Him or Her
sL. NO. NAME DATE OF BIRTH GENDER OF DEPENDENT MEMBER RELATIONSHIP
1 sample name 26-01-1998 Male son
Names of other persons employed
i.1n @ managerial or confidential capacity
Il As @ traveller, canvassar, messenger, watchman, or caretaker; and
1) exciusively In connection with customs examination, collection, despateh, delivary, or conveyance of goods from or to booking
officers for transport by rall, road or air, docks werehouses or alrports (indicate sex and age in case of young Persons)
Names of other persons employed
sL. NO. NAME DESIGNATION boJ SALARY/MONTH FULL HO HALF HOLIDAY GENDER AGE
1 sample employee name sample designation 26-01-2000 20000 SUNDAY SATURDAY MALE 22
Employee Count
Mo of Adult Male Employees No of Young Male Employees Total No of Male Employees
1 o 1
Mo of Adult fernale Employees No of Young female Employeos Total No of fornale Employees
o o o
Total Ne of Other Adult Employees Total Ne of Gther Young Employees Total Ne of Other Employees
o o o
Declaration of Weekly Closing Days
Full Glasing Day Sundey
Hailf Closing Day saturaay
Employer Email tests@gmailcom
Employer Mobile No 8576543210
AADHAR [ VOTER ID AADHAR
AADHAR | VOTER ID No. 760658573705

NG DOCUMEN!

Froof of identity (Aadhar Card [Voter Card) of the Owner/Director

Froot of Occupancy (Mumc\enmx Tax Bill/Rent Bill stc.) View

1 hereby declare that the particulars given above are true to the best of my knowledge and belief *

served Design & Developed by

2 EHErElE S Click on submit for submission of application.
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

Upon completion of the application process along with document submission, the applicant clicks on the ‘Submit’ button

for final submission of the application.

On clicking on ‘Submit’ link, the following webpage appears post submission of application with updated Status.

@ Common Application Form Prev X+

<« C & silpasathiwb JsL1ATWEKrQO9h UQT09/ZDUIODINUOY1MmSTaDAZRTExGFYQTO9 e w @» 0@ :

& Ease of Doing Business | Single Window Services for Business a® ‘ 9 :ﬁ:ﬁrﬂ;m:::':{

(@ DASHBOARD (i ALL ESTABLISHMENTS 4 ALL SERVICES [=] PROCEDURE COMPREHENSIVE LIST =) QUERY/GRIEVANGES

£ For any technical query, kindly drop 2 mail at helpdesk silpasathi@gmail.com

Current Status-CAF2022000814

NAME OF THE SERVICES CURRENT STATUS

Registration under The Shops and Establishment Act SUBMITTED TO OFFICE
PAYMENT FOR REGISTRATION FEE m
CERTIFICATE GENERATED =3
CERTIFICATE READY FOR DOWNLOAD [ Pending |

Application status updated.

Copyright € Al Rights Reserved Design & Developed by

The applicant /user shall be notified via SMS and email on his registered phone number and email id respectively. The

applicant receives notifications at different stages of the application - application submission, application approval, etc.

Application submitted. Status can also —[ Application status notified through SMS. ]
be checked online at any time through

the Applicant Dashboard by logging
into the Silpasathi Portal. Please keep
this CAF number saved for future

CAF No.: CAF2024XXXXXX o - ]
Dt.: 22-07-2024 14:03:05 Application status notified through email.
e POV 2:03 pm
& c @ mail.google.com/mail/u/0/#inbox/FMfogzGaQesLplhgHpFCLTGCtKxsHOW ® 2 % @ [ |
= M Gmail Q  Searchin mail & 0 ®
¢« @B 0T B2 0 & B o e < 3 me
4 Compose <«
g Common Application Submitted - silpasathi.wb.gov.in e« o= e
inbox
gt @) silpasathiab gov.n slpstt @rbgor - R W S
B sent ® o
D Drafts 6 Application submitted. Please check your status at reqular intervals for taking necessary action as guided by the system, Keep this number for future reference. CAF No. CAF2022000481 Dt 22-03-2022 11:07-11 Silpa Sathi SWP, Govt. of WB
v More
NOTE- YOU ARE RECEIVING THIS EMAIL BECAUSE YOU ARE A USER OF sipasathi wb govin, GOVT. OF WEST BENGAL PLEASE DO NOT REPLY TO THIS MAIL THIS IS AN AUTO GENERATED MAIL AND REPLIES TO THIS EMAIL ID ARE NOT
ATTENDED TO.
Labels o+
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

2. Online Payment of fees

The applicant is now required to pay the required fees based on the application filled by the applicant. The applicant
has to click on ‘Pay Now’ option and proceed with the payment procedure. The screenshot below provides an

illustration:

Applicant’s Dashboard

JUEERSTE ¥ = 8 X

€« C @ sipasatriwbgovinydashboard = a ® s 0@

& Ease of Doing Business | Single Window Services for Business

& DASHBOARD i ALL ESTABLISHMENTS  F ALL SERVICES [ PROCEDURE COMPREHENSIVE LIST QUERY [ GRIEVANCES

it For any technical query, londly diop a mead #1 helpdesk silpasathi@gmail.com

) & @ Q

Add Establishment Systom Guided Assistance Self Assisted Service Licenses For Tourism Quary Submission | Tracking Your Profile
Through Wizard Industry

Your Selected Service(s)

() BUSINESS REFERENCE ID - CAF2022000814 P

SLMG.  SERVIGE

INitirtod m— ) Foes Pending

[ For proceeding with payment ]

[ Application status updated. ]

The payment procedure has been illustrated as per the following screenshots. The applicant can proceed with the

payment after clicking on the ‘Proceed to Pay’ option.

@ e-Payments | Ease of doing busi: X
< C & silpasathiwbgov.in/payment-details/cHY3emRsVVIGUHJYVO14ZWIpb3IGz09/ZDIODINUOY1 MmSTaDAZR ExcjFYQTO9 2+ @» 0@

Weicome Onboard ~

& Ease of Doing Business | Single Window Services for Business ae | 8 SUDHANSU MAHATO

(2 DASHBOARD (ffh ALL ESTABLISHMENTS /& ALL SERVICES [=] PROCEDURE COMPREHENSIVE LIST [] QUERY/GRIEVANCES

£2 For any technical query, kindly drop a mail at helpdesk.silpasathi@gmail.com
Payments Details-CAF2022000814

Details of the depositor

Dept. Payment Reference Number FODB2021703339814150 Note: By pressing "Confirm Payment"” button you are redirected to Grips portal, please do

CAF Number ©AF2022000814 not press back button or refresh. You will automatically redirect to dashboard after

Name SUBHANSU MAHATO successful payment. Please don't be confused if not redirected automatically, your
payment status will be updated shortly.

Email sudhansumht@gmail.com

Mobile 9749689171

Service wise fees details

SL.NO. NAME OF THE SERVICES PURPOSE HEAD OF ACCOUNT PAYABLE AMOUNT(RS.)
1 F for R trati der The Sh d Establish t 0230-00-800-009-27 30
Registration under The Shops and Establishment Act :j" orRegistration under The Shops and tstablishmen
Total 30

1 Proceed to Pay

[ Click here to proceed with the payment in GRIPS portal. ]

Copyright © All Rights Reserved Design & Developed by
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

The applicant is redirected to the GRIPS portal to complete the payment process. The applicant shall be able to choose

between various modes of payment methods for fees payment.

@ Government Receipt Portal Systc X v - a x

<« C @ wbif in/GRIPS/v2/# uuid =9e9b6bf6-BcbB-deda-ad0a-25869ccd21 57 &udata = Bd97b3c0a9fe9Bc20d2cedq34f377406c51201cb91956826fb 12006079 1bSe 2 @ » 0@ :

GO TO GRIPS 1.0 | ABOUT US | CIRCULARS | CONTACT US | INFORMATION ~ | GETHELP ~

Finance Department
LOGIN Government of West Bengal

Home

Payment

Review and Confirmation Payment Made and Bank Selection Transaction Details

« Please review the details carefully below, and click "Verified and Checked" if you are satisfied that all information is reflected correctly.

Depositor Details

Depositor Name Mobile No Phone No. Email

Test User 8999999999 testuser@gmail.com
Address1 Address2

Kolkata

1. Labour Department = %625 2

Department Details

Organization Type Grganization Name User Type Perlod From
Government Labour Department Citizen 11/10/2022
Period To Remarks Identification No Ref No
11/10/2022 Payment for -Auto renewal of 05030120221665486761 CAF2022000648

license for contractors under
provision of The Contracts Labour
(Regulation and Abolition) Act, 1970

o

[ Government Receipt Portal Syste X 4

~ - o X

<« C @ whifmsgov.in/GRIPS/v2/#/g2-payment/external?uuid =9e9b6b6-8cbB-deda-ad0a-25869ccd21 57 BidataT = BA97b3c0e9fedBc20d2cedd34f37e7406¢51201cb919568261b1120660791bBe ® +* @ » 0@ :

1. Labour Department > 7625 ~

Department Details

Organization Type Grganization Name User Type Perlod Fram
Government Labour Department Citizen 11/10/2022
Period To Remarks Identification No Ref No
11/10/2022 Payment for -Auto renewal of 05030120221665486761 CAF2022000648

license for contractors under
provision of The Contracts Labour
(Regulation and Abolition) Act, 1970

Service and Tax Details
Subservice Name HoA Description Head of Account Amount

Reciept-contract labour The Contract Labour (Regulation& 0230-00-106-001-27 625
Abolition) Act 1970- Other Receipts

Payment amount displayed.

[ Verified and checked

Circulars & Notifications Contact Us

Go to GRIPS 1.0 About Us

22
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Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

@ Govemment Receipt Portal Syste X +

<« C @ wbifms.gov.in/GRIPS/v2/#/g uui b8-4eda-a40a-25869ccd2 157 &idatal=8d97b3c0e9fe98c20d2ca443437e7406¢51201ch91956826fbf 120660791 bEe 2 % @ % O0Q :

1. Labour Department > 2625

Department Details

Organization Type Organization Name User Type Period From
Government Labour Department Citizen 11/10/2022
Period To Remarks Identification No Ref No
11/10/2022 Payment for -Auto renewal of 05030120221665486761 CAF2022000648

license for contractors under
provision of The Contracts Labour
(Regulation and Abolition) Act, 1970

Service and Tax Details
Subservice Name HoA Description Head of Account Amount

Reciept-contract labour The Contract Labour (Regulation& 0230-00-106-001-27 625
Abolition) Act 1970- Other Receipts

TOTAI 625

Rupees Six Hundred And Twenty Five only

Verified and checked

@ Government Receipt Portal Syste X | 4
&« [« @ whifms.gov.in/GRIPS/v2/#/g2-payment/external?uuid=9e9b6bf6-Bcb8-deda-ad0a-25869ccd2 157 &datal =8d97b3c0e9fe98c20d2ced4 3413 7e 7406c51201cb91956826fbf1e0b60791b8e ® « @ » 0O o H
GO TOGRIPS 1.0 | ABOUT US | CIRCULARS | GONTACT US | INFORMATION + | GET HELP +

Finance Department
Government of West Bengal

Home

Payment

(] (2] ©

Review and Cor Payment Mode and Bank Selection Transaction Details
Payment Mode * Bank *
SBI Epay SBI EPay
BAC NEXT

NIC
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@ Government Receipt Portal Syste X 4=

& > C & whif RIPS/v2/#; b8-4eda-3403-25869ccd2157 &data 20d2ce443413767A06c51201cb91956826fbf 10660791 bBe 2« @» 0@ :

() Success

Your transaction has been processed.

Please note the following details for future reference:

GRIPS Payment ID: 111020222013543642

Government Reference Number (GRN) for indivi within

1.192022230135436438

You can dismiss this dialog and review these details before paying. Registered users will also find these details in their transaction history upon login.

@ shickay X+ v

€ > C @ shi i i e« @ » 0@ :

0OSBlePay

As per RBI Guidelines all cards (physical and virtual) st

Payment Details

E3 Debit/Credit/Prepaid Plehse enter your card details e
Cards rder Summary
Select payment mode. Carf Number Order No.:
[&] Intemet Banking visa @0 [ men 111020222013543642
Exply Date/Valid Thru CVV/CVC 4-DBC
s BHIM UPI Merchant Name:
onth v Year v ) GRIPS 2.0
) Bl Narfe of the card holder
N@me as on card Amount: 625.00
#3 NEFT
Processing fee:
Q Use your GSTIN for claiming input tax (Optional)
& SBIBranch Payment GST:
Pay Now
Cancel Total:
APM ID: PG_TRANS_306

You can check the transaction status using the following link - Click Here

RuPays Mmooy VRS e

NIC
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@ | [ Government Receipt Portal Syt % |

« (] QO B nhitps;//whifms.gov.in/GRIPS/v2/#/g2 -paymentresultuuid=dec3acTe-7485-4e71-b079- 1852566862 1 Budata’ = 3dbal44ac7 d23aBbeBA37 Sccadbbabb2ib651d243f7 90 3cf0e 5e0bb7ddaT4dBefipaymentld=121020222013

GO TOGRIPS 1.0 | ABOUT US | CIRCULARS | CONTACT US | INFORMATION ~ | GET HELP +

Finance Department -
Transaction Status

TRANSACTION MESSAGE

@ Payment successful!
Payment ID: 121020222013612159

Amount: 1 (Rupees One only)

@ VIEW CHALLAN DETAILS & DOWNLOAD CHALLAN

(
[ Challan generated. ’

Please wait, redirecting to department portal in 8 seconds...

0

The applicant can now view the updated status of his application and status updated as ‘Certificate Generated’.

@ | My Payment List | Exseof doingbe X | Common Appication Form Preve, % | 4

« [} O B nitps/jsilpasathiwbgowincaffsubeitted Y SemRAWVIEUHIVVD14ZW

& Ease of Doing Business | Single Window Services for Business

(7 DASHBOARD () ALLESTABLISHMENTS # ALLSERVICES [=)PROCEDURE COMPREHENSIVE LIST =] QUERY[GRIEVANCES

£ For any technal query, fandly diop @ mal & helpdesk silpasathi@gmail.com

Current Status-CAF2022000814

CURRENT STATUS

ioied

Fees Pending Complated

Fees Paid
[ Latest Status updated. '; Certificate lssued

MHAME OF THE SERVICES

Registration under The Shops and Establishment Act

NIC
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3. Track Status of Application

The applicant has to click on ‘Check Status’ to view the latest status of the application.

H J
Appl’cant s Dashboard Click on ‘Check Status’ to check the latest
status of the application.

@ MyPaymentlist|Easeof doing bu % Establichment | Exse of domg busin % 4

Ly (o] Q8 asathiwb.gowinjdashboard

& Ease of Doing Business | Single Window Services for Business

(B DASHBOARD 5 ALL ESTABLISHMENTS & ALL SERVICES (1] PROCEDURE COMPREHENSIVE LIST (2] QUERY[GRIEVANCES

(=3 For any technical query, kindly drop a mail at

' I 55 '
J oo |
Add Establishment System Guided Assistance Solf Assisted Service Ueenses For Tourksm ‘Query Submission [ Tracking Your Profile

Through Wizard Industry

Your Selected Service(s)

Chack Status [

[E) BUSINESS REFERENCE ID: CAF2022000814

(@) Foesrending [

(@) mitiotea

Note: Latest status can be seen any time through Applicant’s Dashboard

Current status appears in the Status Dashboard (Screenshot below).

@ | MyPaymentList| Ease of doing bu- X Comrmon Application Form Previe: X+ v - X
¢« 6] O & htps/fsilpasathiwb.govin/caf/submitted/cHY3emRsVVIEUHIYVO14ZWipb31Gdz08/ZDIODINUOY1MmSTaDAZR1 ExGFYQT09 bid @ 0 =

0 g

& Ease of Doing Business | Single Window Services for Business o | g fiféii?ﬂ?:i’if,

(DASHBOARD  (f; ALL ESTABLISHMENTS /& ALLSERVICES (=] PROCEDURE COMPREHENSIVE LIST [=] QUERY/GRIEVANCES

3 For any technical query, kindly drop a mail at helpdesk.silpasathi@gmail.com

Current Status-CAF2022000814

AUDDENT STATIIG

NAME OF THE SERVICES

Registration under The Shops and i Aet Initiated Completed

Fees Pending [

Fees Paid Completed

Certificole lssued Completed

[ Latest status updated. ]

26
NIC



User Manual
Registration under The Shops and Establishment Act, 1963

Provided as a service through ‘SilpaSathi’ the Online Single Window portal of State (WB)

4. Online Download of final approval certificate

The applicant has to ‘Download License’ to view further.

Applicant’s Dashboard

Note: Latest status can be seen any time through Applicant’s Dashboard

The applicant shall now be able to download the final certificate after final approval of application. The applicant has to

click on ‘PDF’ icon to download the Final Approval Certificate issued.

@ MyPayment Ust| Esse of doing bu % Extablishment | Exse of dowg busi X & v

“ (o] T 8 my asathiwb.govin/dashboard o 2 0 =

w Services for Business

(B DASHBOARD 5 ALL ESTABLISHMENTS & ALL SERVICES (1] PROCEDURE COMPREHENSIVE LIST (2] QUERY[GRIEVANCES

£ For any technical query, kindly drop a mail at

) 23 Q) =

Add Establishment System Guided Assistance Solf Assisted Service Ueenses For Tourksm ‘Query Submission [ Tracking Your Profile
Through wizora Industry

Your Selected Service(s)

[E) BUSINESS REFERENCE ID: CAF2022000814 ~

Click on ‘Download Certificate’. AeTion

(@) mitiotea (@) Foesrending [

The certificate as downloaded has been illustrated in the screenshot below:

@ | MyPayment List| Ence of doing bu' X | Application View Details | Ease of c %+ ~

&« c O 8 hupsy/siipasathiwb.govin/viewdetails/10/cHY 3emRsVVIEUHIYVO14ZWiph3|Gdz09/ZDIIODINUOY 1 Mm 5TaDAZR 1 ExFYQT09 fd 2 O =

& Ease of Doing Business | Single Window Services for Business

(2 DASHBOARD (3 ALL ESTABLISHMENTS  J* ALL SERVICES [:]PROCEDURE COMPREHENSIVE LIST  [=] QUERY/GRIEVANCES

(4 For any technical query, kindly drop a mail at helpdesk.silpasathi@gmail.com

Application Form View Details - CAF2022000814

PARAMETERS INPUTS

Name of the shop/establishment H. TEGHNOLOGY

Reg\stmnon Certification Part-1 Regnslmllon Certification part=1 view
Registration Certification Part-2 Registration Certification part-2 view
Postal address and exact location of the shop/establishment Nimta, Birati

District NORTH 24-PARGANAS

Sub-division BARRACKPORE

Rural or Urban Urban

Block/Municipality/Municipal Corporation Municipality
Block/Municipality/Municipal Corporation Name DUM DUM MUNICIPALITY

village or ward 4

Post Office: NIMTA SO

police Station DUM DUM

Pin Code 700049

Exact location of office, store-room, godown, warshouse o work place, if any attached to shop but situated in premises different Nimta, Birati

from those of shop/establishment.

Copyright © All Rights Reserved
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The Final Certificate gets downloaded (Screenshot)

@ Application View Details | Esse’ X 8 cmVnaNOcmF0aWOuX2NIcnRe? X = v - a2 X

C & silpasathiwb.gov.in/read-bytea-file-all/aWQ%3D/MQ%3D %3 D/Mzcw/c2 hvcFSyZWd pc3RyY XRpb25fY2VydGImaWNhdGVZGYjdW11bnQ%3D,/Z mlsZV 9jb2 507 W50cw%3D %3 D/cmVnaXNOcm F0aW3uX2 NlcnRpZm [ YXRIX2ZpbGVfcGFydF Sp Qv @ % 0 ° H

cemVnaXNOcmF0aW9uX2NlenRpZmljYXRIX2ZpbGVFcGFydF9p

Form-B

Application for Registration
Prescribe under sub Rule (2) & (3) of rule 4 of the
West Bengal Shops & Establishments Rules 1964.

PART -1
To
The Registering Authority
Shops & Establishments
(Here specify the area & Address)

sir,

1 hereby apply for registration of my Shop/Establishment under the West Bengal Shops and
Establishments Act, 1963. Particulars about the Shop/Establishment are fumished in statement
below.

Required fee for Registration Rs 30 are deposited in this connection.

STATEMENT

Name of the shopiestablishment. If any H. rscuum.nuv

Postal address and exact location of the NIMTA, BIRATI, Ward No. -

shoplestablishment oun MUNIEIPALI'IV BARRACKPORE

Iﬂcl NDR’IN 14 FARGANAS

Pln Code: 700049

Police Station DUM DUM

Exact location of office, store-room, godows Nimta, Birati

warehouse or work place, if any attached m snap but

situated in premises different from those of

shoplestablishment.

Name of shop-keeper/employer Sample name

i o ADDRESS, Ward No. - 16,

Residential address of shop-keeper/employer LEAD f: OLKAT RO
CORPORATION
STREET, P.O. - RAJA RAM MOHAN
SARANI'S.0, KOLKATA - 700009

Name of manager, f any, and his Residential Sample manager name

address. LE ADDRESS LINE, Ward No. -
T4 BORGUGH I, KOLKATA
MUNICIPAL CORPORATION, P. . -
AMHERST STREET, P. O. -
MOHAN

OHAN SARANI 5.0, KOLKATA -

Name and residential address of Partners, Samy "{:l- artner name
(if a partnership concem) DDRESS LINE, Ward

KOLKATA - 700008

. Name and residential address of Direclors NiA
(if a limited company)
Category of establishment ie., whether a shopSHOP
commercial  establishment,  residential  hotel,
restaurant, eating house, theatre, cinema, or other
place of public amusement or entertainment.
Establishment MSME Type: Micro

@ Application View Details | Ease o X 8 cmVnaXNOemFOaWOuX2NIerRp” X + v - o X

C @ silpasathiwb.g d-br le-all/aWQ9%3D/MQ%3D%3D/Mzcw/c2hvcFIyZWdpc3RyYXRpb251Y2Vyd GImaWNhdGVZG9jdW 11bnQ33D/ZmisZV9jb250ZW50cw%63D%3 Dfcm VinaXNOemFOaWIuX2NIcnRpZmjYXRIX2Z p! P arwrw @ 0@ :

cmVnaXNOcmFOaWSuX2NlcnRpZmlYXRIX2ZpbGVcGFydFop

Nature of business Sample nature
Date of commencement of business
Names of members of owner's famlly employed in the shoplestablishment who live with the
owner and are dependent on himher
Relationship Adults Young persons
Males son

Females NA
Total

Names of other persons employed i~
i) In a managerial or confidential capacity NA
ii) As a traveller, canvassar, messenger, NA
watehman, o caretaker; and
iii) exclusively in connection with customs NIA
examination, collection, despatch, delivery, o
conveyance of goods from or to booking
afficers for transport by rail, road or air, docks
werehouses or airports (indicate sex and age in
case of young Persons)
Total number of employees -
Young persons
Males 1 °
Females ] o
Total 1 [
Declaration of weekly close days (in the case of a  Full close day ~ SUNDAY
shop or commercial establishment.) Half close day ~ SATURDAY
Employer Email tests@gmail.com
Employer Mobile No. 98768543210
Employer AADHAR No. 0O XXXX X705

I hereby declare that the above information is true to the best of my knowledge and belief
and that all the provisions of West Bengal Shops & Establishments Act, 1963 have been
complied with.

Yours faithfully

Dated Signature of shop-keeperlemployer

NOTE 1. item 3 should be filled in only when the office, store room efc. are not separately
registered under the Act. In respect of such store rooms etc. not separately registered,
particulars required under Items 12, 13, 14 should be given separately for each office,
store room etc.

2. Ifany item is not applicable, enter "Not applicable™
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@ Application View Details | Ease o’ X 8 Registration Certificate x -+ e - o X
C @ silpasathiwb.gov.in/read-bytea-file-all/aWQ%3D/Mg%3D%3 D/Mzcw/c2hvcF9yZWdpc3Ry YXRpb25fY2Vy dGImaWNhdGVfZGSjdW11bn(%3D/Zm|sZV3jb250ZW50ew%3D%3D/cmVnaXNOcm FOaWuX2NicnRpZm jYXRIX2Zpb GU%3D apryx @»00Q :

= Registration Certificats

st Bengal Shops and Esiablishmens Rules, 1964

PART -1

Registration Certificate

It s hereby certfy that the

has been registered as
_November, 2022

SHOP  under the West Bengal Shops and Establishments Act, 1963, this st day of
and the Registration No.* is _NPOM9IN2022000108 -

Signature of the Registering Authority

Change notified in Form  __

sture of the Registering Authority

(1) Renewed up to

(2) Renewed up to

Signature of the Registering Authority
Date =

(3) Renewed up to Registration Number

Signature of the Registering Authority
Date —

Lncorrectinformation willkad fo camcelatios of the Registration.
hich

e Regiset of Shops and Evblisbments for
“Log of he Regisiation No.
Flace 1 82 - Diric o, Place 3 0 6 - Police Stion ok, lae - art Nurbr, Place 8- New  Prcious, Plac o 12 - Year o Regiraion, Flac 131 15
Sermita]

One Approval certificate document has been illustrated below:

West Bengal Shops and Establishments Rules, 1964
PART -1I
[T be filled in by the office of the Registering Authority under the Wiest Hengal Shops and Estsblishments Act, 1963)
Registration Certificate

It is hereby certify that the H. TECHNOLOGY, Nimta, Birati, Ward No. - 14, DUM DUM MUNICIPALITY.
ES -DUMDUNM, PO, - NIMTA S0, Dist, - NORTH 24-PARGANAS, Pin, - TO0049  has been registered as  _a
SHOP  under the West Bengal Shops and Establishments Act, 1963, this Ist day of  _November, 2022
and the Registration No.® 15 _NPOJ4OINIOZZMO108 .

Signature of the Registering Authority

Change notified in Form __ wide AIN on has been

ture of the Registering Awthoricy

(1) Renewed up to

(2) Renewed up to

Signature of the Registering dwthority
Date

(3R d up to vide AIN Registration Number

Signature of the Registering Awthoricy
Lhate

N.B. - This Registration Certificate will be deemed to be renewed sutamatically under normal circunstanees.
This Certificate is - Henee sij not ired.
The certificate in gemeral is isswed with the presumption that the information and document provided as correct.
i i lead 1 iom of the R i
*The first pant of the number shall be the name of the ansa in whach the shop/establishavent is sitsated and the second part shall be the senal number of
ithe Register of Shops and Establish for the district concerned.
*Loge of the Registration No.-
[Place 1 & 1 - Disirict Code, Place 3 1o 6 - Palice Station Cade, Place 7 - Part Number, Place § - New / Previous, Place 9 ta 12 - Year of Regisiration, Place 13 4o 18
- Serial N
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5. Third Party verification details

NIC
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